SAMPLE OF REQUEST LETTER

(FIRM LETTERHEAD)

(Name of Air Force

Distribution Point)

                                                                         RE:  REQUEST FOR TECHNICAL DATA  (This request is a result of a Commodity Council effort)

Gentlemen:

        Please furnish us with a copy of the following technical data:

                                          APPLICABLE   MANF. NAME         YOUR CAGE CODE/

DRAWING NUMBER     PART NAME    CAGE CODE            CERTIFICATION NO.

(List in alphanumerical      Optional

 Sequence)

    We are a Qualified U.S. contractor holding CAGE code and Certification number as noted above.  The undersigned is a U.S. citizen (or legally admitted alien with a permanent U.S. Residence).  Kindly bill us for cost of search and reproduction, which we agree to pay in a total amount not to exceed $_________.

                                                                        Very truly your,

                                                                        (Company Name)

                                                                        (Signature)

                                                                         ___________________________________

                                                                         (Name & Title of requesting person)

Note:  Must comply with block 7a of DD Form 2345, which reads:  A statement of intended data use must be included with each request for militarily critical technical data.

